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Mount Pleasant-Cottage Ufsd And Mt
Pleasant Cottage Clerical Unit
AGREEMENT BETWEEN
MOUNT PLEASANT COTTAGE SCHOOL
UNION FREE SCHOOL DISTRICT
and
MOUNT PLEASANT COlT AGE SCHOOL ASSOCIATION
OF TEACHERS FOR THE CLERICAL STAFF
NYSUT, AFT, AFL-CIO
EFFECTIVE
FEBRUARY 1,2000 -JUNE 30, 2003
NYS PUBLIC fMPLOYMENT RElATIONS BOARD
RECE8VED
OCT 0 2 2000
CONCfLlATl'ON t
"Mount Pleasant Cottage School
Union Free School District
1075 Broadwav, P.O. Box 8
Pleasantville, New York 10570
Lfo'1 5 \:)
-;:;::i ~ tJ W~
Norman Freimark, Ed.D.
Superintendent of Schools
(914) 769-0456
June 8, 2000
MEMO TO: Richard Benedict
Stephanie DeAugustinis
FRON[: Norman Freimark, Ed.D.
RE: Clarification of the Health Insurance Buy-Out Clause Contained
in the Below Listed Contracts
Teachers' Contract - Article XVIII - Paragraph B
Teaching Assistants Contract -Article XV - Paragraph C
Clerical Contract -Paragraph M - Section 1
Custodial Contract - Paragraph N - Section 1
With regard to the above mentioned contracts and the noted sections dealing
with the Health Insurance Buy-Out provisions, it is the intention of the School
District and the respective Collective Bargaining Units that:
1. if an active employee of the School District elects to receive the Health
Insurance Buy-Out, either elective or mandatory; and,
2. subsequently retires from the School District in accordance with the
requirements contained in the respective contracts relative to being eligible 1'0
receive benefits; and,
3. while in retirement, the retiree finds himself/herself in a situation
whereby he/ she is no longer covered by someone else's health insurance; then,
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4. UPO!) written notification to the Superintendent accompanied by
confirrnation of lack of health insurance coverage (Medicare will not be considered
adequate coverage), the retiree will be eligible for coverage under the School
District's health insurance plan, based on the benefits currently in effect at the time
of notification.
Please sign below to indicate you are in agreement.
~~'~--~
orman Freimark
Superintendent of Schools
~/'~
£h~/o..
Date
Richard Benedict
President, Teachers' Association
~1 rzJ f2j)
J T()ate
fo-/~-()()
Step anie DeAugustinis
President, Teaching Assistants' Association
Date
Mount Pleasant Cottage School
Union Free School District
1075 Broadway, P.O. Box 8
Pleasantville, New York 10570
Norman Freimark, Ed.D.
Superintendent of Schools
MEMQ.IQ: Richard Benedict
FROM: Norm Freimark, Ed.D.
RE: Contracts
'\
I
'.;.~
r/
(914) 769-Q456
June 2, 2000
As we discussed, in an effort to clear up any possible confusion regarding the
one time benefits to be paid to employes as per
Teachers Contract, Appendix Al
Teaching Assistants Contract, Appendix A
Clerical Contract, Section JIa
Custodial Contract, Paragraph KIA
... Only those unit members employed on 6/1/2000 will be entitled to
said benefits of the above clauses.
Please sign below to indicate you are in agreement.
4/,~ ~
I NormantFreimarkSuperintendent of Schools
/2/~(LP'
.:;T-
Richard Benedict
President, Teachers' Association
.~-~
llL2lA-iJP~tn~
presldent, Teachlng Asslstants' Association
NF / mew
ec: File
0/S~C)
I I
Date
6/~&ZJ
..Date
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'Date
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PREAMBLE
Agreement made effective the first day of February 2000 between the Mount
Pleasant Cottage School Association of Teachers, New York State United Teachers,
American Federation of Teachers, AFL-CIO, on behalf of the Mount Pleasant Cottage
School Clerical. Staff (hereinafter referred to as the "Association") and the Mount
Pleasant Cottage School Union Free School District (hereinafter referred to as the
"District"), pursuant to Article 14 of the Civil Service Law.
A. RECOGNmON
1. The Board of Education of the Mount Pleasant Cottage School Union
Free School District (the "Board"), recognizes the Mount Pleasant Cottage School
Association of Teachers, NYSUT, AFT, AFL-CIO as the exclusive negotiating agent
for the clerical staff of this District.
2. There shall be no discrimination against employees within the unit
because of race, color, creed, age, sex or national origin.
B. DUES DEDUCTION
1. The District agrees to deduct from salary payments due the members
of the bargaining unit and remit to the Treasurer of the Association membership
dues as authorized by each member of the bargaining unit in a written, signed
document filed with the District. Such authorization shall be continuous unless
revoked in writing.
? Agency Fee:
a. Pursuant to Section 208.3(b) ot the Civil Service Law, the District
agrees to deduct trom salary payments of all members ot the bargaining
unit represented by the Association who have not filed dues deduction
authorizatjons vvith the District an amount equivalent to the amount
of dues levied bv the Association and to remit the sums so deducted to
the Treasurer of the Association.
b. The Association herebv holds the Board ot Education and the
School District harmless for any tunds deducted pursuant to this
provision and hereby represents that it has instituted a lawful rebate
procedure vvhich complies vvith all statutorv and constitutional
mandates. If for any reason said rebate procedure is deemed unlawful
by an appropriate agency or court, the District shall no longer have an
obligation to deduct agency fees until such time as the Association's
rebate procedure is deemed lawful by an appropriate agency or court.
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C. NEGOTIATIONS
1. Should either party to this Agreement desire to make changes to this
AgreeJnent, it shall submit written proposals to the other at least 120 days prior to
the expiration of this Agreement. The parties shall thereupon meet and negotiate
with the initial meeting being devoted, in part, to the establishment of mutually
agreeable procedures.
2. In the event a negotiation meeting is held during part of a school day
by mutual agreement, the members of the negotiating committee of the Association
shall be released from their regular school duties without loss of pay.
D. WORK HOURS
1. The basic work week shall be:
a. Thirty-five (35) hours plus one (1) hour of unpaid lunch for the District
Office receptionist;
b. Thirty-two and one-half (32-1/2) hours plus one (1) hour of unpaid
lunch for all other clerical employees.
c. As otherwise agreed between the District and the Association, with
respect to a particular employee or position pursuant to paragraph 4 below.
2. Clerical employees will be paid for approved 'Overtime at the rate of
time and one-half in accordance with Westchester County Civil Service Rules.
3. Clerical employees shall vvork from 9:00 A.M. to 3:00 P.M. during
periods when teachers and students are not required to report to school.
4. Upon agreement of the District and the Association, the number of
hours to be worked by an employee or the number and hours to be assigned to a
position may be altered \vith a commensurate pay increase or decrease.
E. VACANCIES, TRANSFERS AND PROMOTIONS
1. Employees covered under this Agreement shall be hired, classified and
promoted under applicable provisions of Civil Service Rules.
-
I _
2. Employees of the District covered by this Agreement will receive
consideration for all open positions in the non-confidential clerical departments in
accordance with Civil Service Rules and Regulations, provided such employees
possess qualifications and requirements for the open position. Evaluation of
candidates and .decisions to employ will be made by the office of the Superintendent
of Schools. Upon request, an employee who has applied, but who was not selected
to fill an open position in the clerical department may meet with the
Superintendent of Schools or his/her designee to discuss the reasons for the
employee's nonselection.
3. Except in an emergency situation, no selection shall be made to fill a
vacant clerical position until a notice of that vacancy, including a statement of the
qualifications required for the position, has been posted conspicuously in each
building for at least two (2) weeks. This shall not preclude interviewing applicants
and reviewing their qualifications during the posting period.
4. Vacancies in the competitive class shall be filled by promotion as far as
possible (Rule 10.1).
F. VACATION
1.
employees:
The following paid vacation schedule shall apply to regular full-time
2 weeks after one full vear of continuous service
3 weeks after two full vears of continuous service
4 weeks after five full vears of continuous service
Said vacation time shall be credited on July 1 ot each year. Employees who
have not completed a full year of service on or betore July 1 will be entitled to a pro-
rated vacation at the rate of .833 vacation davs for each month worked. There shall
be no accumulation ..ot vacation from year to year, except that in special
circumstances, one (1) vveek of vacation may be postponed for an additional six (6)
months if the employee has two (2) or more years of continuous service.
3.- Vacation Scheduling: Employees who are eligible for vacation
shall be scheduled for the next school year on or betore May 15th ot the preceding
school year. Seniority in job title shall be the basis for resolving conflicts in
\'acation plans bet\veen two or more employees, unless an undue hardship \vould
occur. No clerical employee, except with the permission of the immediate
supervisor, shall take vacation the week before the commencement of the ten (10)
month school vear.
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G. SICK LEAVE
1. All unit members shall receive 17 days sick leave annually at full
salary .
[Effective July 1, 2000] If a unit member uses twelve (12) or more sick
leave days in any school year, he/she shall have twelve (12) days of sick
leave posted for the next school year instead of seventeen (17). This
provision may be waived in the case of a unit member whose absences
exceed twelve (12) days due to a serious illness as demonstrated
through multiple verifications to the Labor Management Committee,
who may recommend to the Superintendent such waiver. Should a
member wish to waive his/her right to appeal to the Labor
Management Committee, they may appeal directly to the
Superintendent. The Superintendent's decision shall be final and non-
grievable under Paragraph K.
If a unit member has perfect attendance for the school year, the
member may request in writing that up to three (3) days of that year's
allotment be converted to salary payable by June 30th of the year in
question. The calculation will be based on 1/260th of the contract salary.
The remaining days of the individual's allotment will be accrued as
provided for in subsection 2 below. If a unit member has used one (1)
day of allotted sick leave, a request can be made for two (2) days of
salary as provided for above. If a unit member has used two (2) days of
allotted sick leave, a request can be made for one (1) day of salary as
provided for above.
"") Unused si~k leave shall be accumulated up to 220 days.
A unit member who retires into the NYS Employees' Retirement
System, after completing ten years of service in the school district will
be compensated for unused accumulated sick davs as follows:
.-\. If accumulation is 200 days or more, compensation will be $40.00
per day
B. If accumulation is between 100 and 199 days, compensation will
be $30.00 per day
- -l -
c. If accumulation is between 50 days and 99 days, compensation
will be $20.00 per day
Payments related to this clause will be made within thirty (30) days of
the date of retirement.
3. Sick leave provisions become effective the first day a staff member
reports for duty and shall be pro-rated in accordance with the starting
date and salary.
4. Extension of sick leave for prolonged injury or illness shall be at the
discretion of the Board.
5. Employees shall be notified, on or about September 1 of each school
year, of their utilization of sick days in the preceding school year and
the number of sick davs accumulated to date.j
The school administration may, at its discretion, require written
documentation validating the use of sick leave which occurs immediately before or
after a holiday or vacation period and for consecutive absences of three (3) or more
days.
H. PERSONAL LEAVE
1. [Effective July I, 1998] Five (5) days personal leave in addition to sick
leave shall be granted each year. Personal leave shall be pro-rated in accordance
with the starting date. Reasons for personal leave are illness in the family, religious
holidays, court appearances, attendance at a funeral, wake or bereavement service,
moving and other requests at the discretion of the District Superintendent.
Whenever possible, re...quests should be made in advance. Unit members will be
required to sign an affidavit which attests to the fact that the personal leave
requested could not be scheduled at a time other than a work day. Personal leave
will not be approved if its use extends a school holiday or vacation period.
[NOTE: Prior to July I, 1998, personal leave was available for death in the family, but
not for attendance at a funeral, wake or bereavement service.]
.., Unused personal leave shall be added to accumulated sick leave.
-
j
-
3. Bereavement Policy: A unit member shall be granted up to five (5)
consecutive days of leave with full pay during the school year for each death in the
immediate family, provided one of the days is the day of the funeral; and further
provided that the employee will be compensated only for actual work days lost.
Immediate family shall include, for this purpose, spouse, child, mother, father,
sibling, mother-in-law, father-in-law, and grandparents. One day of leave with full
pay shall be provided during the school year for each death of an aunt or uncle.
4. Child Care Leave: Employees shall be granted child care leave upon
written application. Employees shall request a child care leave at least three (3)
months before the requested date of commencement of the leave unless
extraordinary medical circumstances involving the child or employee require
short€'r notice.
Child care leave must be requested within six (6) months after the birth or
adoption of a child and may not continue for a period of more than two (2) years.
The duration of a child care leave not to exceed two (2) years, shall be mutually
agreed upon between the employee and the Superintendent. If husband and wife
are both employed by the School District, only one may be on child care leave at the
same time.
For probationary employees, a child care leave shall be an interruption of the
probationary period. An employee will not accumulate additional leave days
during child care leave. However, upon return from such leave prior accumulated
days 'will be restored.
No fringe benefits shall be received by an employee while he or she is on
unpaid child care leave but he or she may remain in the insurance plans offered to
other employees if he or she pays the total amount of the School District's cost for
the same, provided that the particular insurance plan permits an employee, on
unpaid child care lea~e, to remain in the plan. In the event that a particular
insurance plan does not permit an employee on unpaid child care leave, to remain a
member thereof, the employee shall not be entitled to pay for or receive such
benefi ts.
5. Personal Leave Without Pay: A leave of absence without pay may be
granted to a clerical staff member at the discretion of the Board in cases of special
need.
- 6-
6. Resumption of Benefits After Leave: All benefits to which a clerical
staff n1ember was entitled at the time that his/her leave of absence commenced,
including unused accumulated sick leave, will be restored to him/her upon his/her
return.
L HOLIDAYS
Employees shall be entitled to fifteen (15) paid holidays each year when school
is closed. The schedule of holidays will be determined annually by mutual
agreeInent between the union and the administration.
J. WAGES
1. a. Unit members will be paid a one time payment of $100Q by 6/30/2000.
b. Effective 7-1-2000 for the 2000-2001 school year, unit members will
receive a $1500 increase in salary.
c. Effective 7-1-2001 for the 2001-2002 school year, unit members will
receive a $1500 increase in salary.
d. Effective 7-1-2002 for the 2002-2003 school year, unit members will
receive a $1500 increase in salary.
2. Effective 7-1-2000, there shall be a longevity increment in the amount
of $350.00 to be paid after the clerical employee has completed ten (10) years of
service in the School District on or before November 15th. There shall be a further
longevity increment in the amount of $350.00 (for a total longevity increment of
$700.00) to be paid after the employee has completed fifteen (15) years of service in
the School District on or before November 15th. There shall be a further longevity
increment in the amou!\t of $300.00 (for a total longevity increment of $1000.00) to
be paid after the clerical employee has completed twenty (20) years of service in the
School District on or before November 15th. The longevity increment will be paid
on or about November 15th of each year in a separate check.
Effective 7-1-2001, the amounts referenced above will be changed to
$400 after 10 years, $750 after 15 years and $1100 after 20 years.
J . _
Effective 7-1-2002, the amounts referenced above will be changed to
$450 after 10 years, $850 after 15 years and $1200 after 20 years.
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K. GRIEVANCE PROCEDURE
1. Purpose: It is the intent of these procedures to provide for an orderly
settlenlent of differences in a fair and equitable manner with reasonable promptness
and in accordance with Article 14 (Chapter 392) of the Civil Service Law requiring
the establishment of grievance procedure for public employees.
2. Definitions: Grievance shall mean any claimed violation of or dispute
over the interpretation or application of this Agreement or any established policies
of the District.
3.
4.
Proced ure:
a. The aggrieved party may at any time in this procedure designate
a representative to present the grievance.
b. . If a decision on a grievance is not appealed to the next step of the
procedure within the time specified, the grievance will be
deemed settled on the basis of the disposition at the preceding
step.
c. The aggrieved party or the Association where Association rights
are violated shall institute a grievance within thirty (30) work
days of the date upon which the clerical or custodial employee or
the Association knew of the act or condition upon which the
grievance was based. The Association shall have exclusive
rights to represent all unit members under this Agreement.
Written grievances shall contain a clear and concise statement of
the facts surrounding the alleged violation.
Grievance Steps:
Step I: The grievant shall submit his/her complaint informally to the
appropriate Supervisor who shall then review the merits of the
grievance and proceed accordingly. The Supervisor shall take action
within five (5) working days.
Step II: If the matter is not resolved at Step I, the grievance may within
five (5) work days of the decision of the Supervisor be submitted in
writing to the Superintendent of Schools who will give his/her
decision in writing within five (5) working days.
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Step In: If the decision of the office of the Superintendent of Schools
fails to resolve the situation, or if no decision is rendered within the
five (5) working days, the aggrieved may file .an appeal with the Board
of. Education. Such appeal must be in writing and presented within
fifteen (15) working. days of receiving the Step II decision. The Board
will take whatever action it deems necessary to ascertain the pertinent
facts of the grievance and will render a decision within fifteen (15)
working days of receipt of the appeal.
Step IV: If the decision of the Board is not satisfactory to the grievant
or the Association, the Association may within ten (10) working days of
receipt of the Board's decision, submit the grievance to arbitration.
Arbitration may be demanded by making a written request to the
American Arbitration Association. Arbitration will then proceed
pursuant to the Labor Arbitration Rules of the American Arbitration
Associa tion. .
a. The decision of the arbitrator will be accepted as final by the
parties to the dispute and both will abide by it.
b. The costs of any arbitration shall be divided equally between the
District and the Association.
L. ATTENDANCE AT COURT. PERB OR ARBITRATION HEARINGS
The Board shall permit members of the bargaining unit time off without loss
of payor benefits to attend Court or PERB hearings or arbitration hearings, if such
attendance is related to the negotiation or administration of this Agreement.
M. HEALTH. WELFARE AND RETIREMENT
...
1. The cost of the State-Wide Schools Cooperative Health Plan for each
eligible employee shall be paid by the District.
HEALTH INSURANCE BUY OUT - OPTIONAL (EFFECTIVE 7-1-2000)
On or before May 1st of each school year, unit members who are eligible for
health insurance shall inform the School District Business Official of their
decision to opt-out of the District's health insurance plan effective July 1st. In
return for opting-out, the unit member shall receive a payment of $1,500 per
annum, payable in twelve (12) monthly installments. To be entitled to the
payment referenced above, the unit member must produce proof of health
- 9 -
insurance coverage from another source at the time of application for opting-
out. Re-entry shall be governed by the rules and regulations of the health
insurance plan (s) provided for in this agreement.
New hires may opt-out and receive this benefit on a prorated basis, where
applicable, at the time of hire, provided that proof of other insurance is
furnished to the Business Official.
DUAL FAMILY INSURANCE RESTRICTION (EFFECTIVE 7-1-2000)
Unit members whose spouse is entitled to coverage under the State-Wide
Schools Cooperative Health Plan shall be prohibited from receiving family
health coverage paid for by this District. Such employee shall be entitled to
individual coverage at District expense if his/her spouse likewise elects
individual coverage. If the spouse is subject to the same restriction by
contract, the spouse with the earlier birthday shall be entitled to the family
coverage. An employee who is ineligible for coverage by reason of the
restriction set forth above shall be entitled to the health insurance buy-out
amount stated above.
2. The Board will pay the Employee Benefit Fund 1/ 12th per month of
the following annual sums per eligible unit member:
1999-2000
2000-2001
2001-2002
2002-2003
$1,400
$1,410
$1,430
$1,440
3. Provision shall be made by the District for employees to authorize
salary deductions for the purpose of participation in a tax-sheltered annuity plan.
4. The cost of the State-Wide Schools Cooperative Health Plan for each
eligible employee shall continue to be paid by the District upon retirement provided
that such retiree has been a full-time employee of the District for a minimum of five
(5) years, and further provided that the employee retires into the New York State
and Local Employees Retirement System. Employees hired after 1-1-2000 must be
employed for 10 years to be eligible for this benefit.
5. Commencing July 1, 1988, the District shall provide excess major
medical insurance, as now provided by the First Rehabilitation Insurance Company
of America, which shall be paid one half by the employee and one-half by the
District (an individual employee may choose not to participate).
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N. c:;ENERAL
1. The District acknowledges its responsibilities under Sections 3023 and
3811 of the Education Law with regard to save harmless provisions when a staff
member is acting in the discharge of his/her duties within the scope of his/her
employment.
2. Association Membership: No employee shall suffer any
discrilnination by reasons of his/her membership in the Association or
participation in its lawful activities.
3. Clerical staff members shall not be responsible for implementation of
student disciplinary actions.
4. The District shall have the right to adopt new policies and to
promulgate working rules and procedures which are not inconsistent with this
Agreement. Nothing herein shall be construed to restrain the District in the full
and absolute management of its affairs except as modified by this Agreement.
5. The Association agrees that while this Agreement is in effect it will not
engage in any strike or work stoppage. The District agrees that while this
Agreement is in effect, there shall be no lockout.
6. There will be no additional negotiations or changes in this Agreement
betwE~en the District and the Teachers' Association during the life of this
Agreement, except by mutual consent.
7. All conditions of employment and general working conditions shall be
maintained at not less than the standards in effect within the District at the time this
Agreement was signed.
8. All compensations and benefits herein referred to are to be prorated for
part time employees by proportion/percentage of employment.
9. The District retains its option to establish an intake salary for new hires
that it deems to be competitive with the market place in general and reflective of the
candidate's experience and qualifications.
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O. PRINTING AND DISTRIBUTION OF THE AGREEMENT
Copies of this Agreement shall be duplicated and bound at the expense of the
Distric:t and given to all employees now employed or hereafter employed by the
District within. thirty (30) school days after its execution or employment if that
occurs later. The Association will act as the distributor of the Agreement to all
current employees.
P. PERSONNEL FILES
1. Any material to be placed in an employee's personnel file, which is
evaluative of the employee's performance, shall be shown to the employee. The
employee shall initial the materials, but such initialing merely indicates he/she has
seen the material and does not indicate agreement with the contents.
2. An employee shall have the right to submit a written response to any
materials placed in his/her file and have it included in said file.
3. Employees shall have the right, upon reasonable notice, to review the
contents of their personnel file and to have a copy of any document therein, except
that pre-employment materials shall not be subject to such a review or copying.
Q. REOUIRED CLAUSE
It is agreed by and between the parties that any provision of this Agreement
requiring legislative action to permit its implementation by amendment of law or
by providing the additional funds therefore, shall not become effective until the
appropriate legislative body has given approval.
R. SAVINGS CLAUSE.
If any provision.of this Agreement or any application of this Agreement to an
employee or group of employees shall be found contrary to law, then such provision
or application shall not be deemed valid and subsisting except to the extent
perm.itted by law, but all provisions or applications shall continue in full force and
effect.
s. DURATION
This Agreement shall become effective on February 1, 2000 and shall remain
in full force and effect until June 30, 2003.
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DATI~D: '1/2//6>0
MT. PLEASANT COTIAGE SCHOOL
UNION FREESCHOOL DISTRICf
'BY: 7~ 7A4:~~
DATED: if-a/0 C
MT. PLEASANT COTIAGE SCHOOL
ASSOCIATION OF TEACHERS, NEW
YORK STATE UNITED TEACHERS,
AMERICAN FEDERATION OF
TEACHERS,AFL-CIO
BY: {A~J; Ii- ~C~
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